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MEMORANDUM

10: Gregg Mandsager, City Administrator

FROM: Dick Yerington, Housing Administrator

DATE: November 15, 2013

RE: Resolution to approve changes to the Muscatine Municipal Housing
Agency'’s Public Housing Admissions & Continued Occupancy

Policy (ACOP)

INTRODUCTION: Certain modifications and revisions have been proposed to the
Muscatine Municipal Housing Agency (MMHA) Public Housing Admissions & Continued
Occupancy Policy (ACOP).

BACKGROUND: Staff has reviewed federal regulations and Department of Housing
and Urban Development recommendations and is now recommending changes that
will allow MMHA to better serve our residents. The Resident Advisory Board has also
reviewed and supports the changes as presented.

RECOMMENDATION / RATIONALE: [t is recommended that city council approve the
attached resolution and authorize changes as recommended.

BACKUP INFORMATION: Attached resolution
Attached revision list of changes

“I remember Muscatine for its sunsets. I have never seen any
on either side of the ocean that equaled them”- Mark Twain
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RESOLUTION NO.

RESOLUTION AUTHORIZING CHANGES TO
THE MUSCATINE MUNICIPAL HOUSING AGENCY
PUBLIC HOUSING ADMISSIONS & CONTINUED OCCUPANCY POLICY

WHEREAS, the Public Housing Admissions & Continued Occupancy Policy (ACOP )
needs updated in order to reflect changes to allow our agency to better
serve our jurisdiction; and

WHEREAS, staff has reviewed federal regulatory requirements along with Department
of Housing and Urban Development and the Resident Advisory Board
recommendations and has made revisions for updating the ACOP, and;

WHEREAS, revisions to the administrative policy are in the best interest of the Muscatine
Municipal Housing Agency and the community; and,

WHEREAS, the city council, acting as the Public Housing Agency Board of
Commissioners must authorize and approve all policy changes to the Public
Housing Admissions & Continued Occupancy Policy.

NOW THEREFORE, BE IT RESOLVED, the City of Muscatine City Council hereby approves
and authorizes policy changes to the Public Housing Admissions &
Continued Occupancy Policy as presented.

MOVED, PASSED AND ADOPTED this 21t day of November 2013.

BY THE CITY COUNCIL OF
THE CITY OF MUSCATINE, |IA

DEWAYNE HOPKINS MAYOR
CITY OF MUSCATINE, IOWA

ATTEST:

GREGG MANDSAGER, CITY CLERK
CITY OF MUSCATINE, IOWA



CHANGES ADMISSIONS AND CONTINUED OCCUPANCY POLICIES MUSCATINE
MUNICIPAL HOUSING AUTHORITY PASSED BOARD 11/21/13

Chapter 3 ELIGIBILITY

PHA Policy Page 3-6

the PHA will make the determination based on available documents such as court orders, an IRS | lncomc
fax return showing which family has claimed the child for income tax purposes, school records, or other
crcdlble documentation.

PHA Policy Page 3-8 S
Guests who represent the public housing unit address as their residence address or address of record for
receipt of benefits or any other purposes will be considered unauthorized occupants.

PHA Policy Page 3-12

A family’s request for a live-in aide must be made in writing. Written-verifieation-will-be
required-from-The PHA will verify the need for a [ive-in aide with a reliable,
knowledgeable professional efthe-family’scheosing as provided by the family, such as a
doctor, social worker, or case worker, that-the-live-in-aide-is-essential-for-the-care-and
wel-beinsofthe-elderbnear-elderby—ordisabled-family-member. For continued
approval, the family must submit a new, written request—subject to PHA verification—
at each annual reexamination.

PHA Policy Page 3-23

The PHA will use the Dru Sjodin National Sex Offender database to screen applicants for admission.
Additionally, PHAs must ask whether the applicant, or any member of the applicant’s household, is
subject to a lifetime registered sex offender registration requirement in any state [NoticePITH 2012-28].

PHA Policy Page 3-28
The PHA will use the eeneept-ef-the preponderance of the evidence as the standard for making all
admission decisions.

Chapter 4 APPLICATIONS, WAITING LIST AND TENANT SELECTION

PHA Policy Page 4-3
Depending upon the length of time that-applicants-may-need-to-wait-to-be-housed between the date of
application and the availability of housing,

Chapter 6 INCOME AND RENT DETERMINATIONS

PHA Policy Page 6-3

If there is a dispute about which family should claim them, the PHA will make the determination based
on available documents such as court orders, an IRS i income tax return showing which family has claimed
the child for income tax purposes, school records, or other credible documentation.

PE'I,A,, Policy Page 6-6

The approval of a caretaker is at the PHA’s discretion and subject to the PHA’s screening
criteria.

Page 1 0of 3 Highlighted areas are additions to the policies and strikes-are-deletionsfrom-the-pelicies



PHA Policy Page 6-19

Chapter 7 VERIFICATION

PHA Policy Page 7-6
LV -Diserepascy-Reporty

PHA Policy Page 7-6
As verification of earned income, the PHA will

PHA Policy Page 7-12 .
Legal identity will be verified en-an-as-needed-basis for al




PHA Policy Page 7-25

The PHA will reeenetle-ditfereneest-amountsreported-by-the-third-party-and-the family-onby-when-the
excluded amount-is-used-to-calculate the family s rent-(as-i1s- the case-with-the-earned-ncome
disallowanee)tn-all-other-eases;-the PHA-will report-the amount-to-be-exeluded-as-indieated-on
deeuments-provided-by-the-family.aceept the family’s self-certification as verification of fully excluded
income. The PHA may request additional documentation if necessary to document the income source.
The PHA will verify the source and amount of partially excluded income as described in Part 1 of this
chapter.

PHA Policy Page 7-28
If expenses are verified through a third party, the third party must certify that the expenses are not paid or
reimbursed from any other source.

PHA Policy Page 7-28
The family and the care provider will be required to certify that the child care expenses are not paid by or
reimbursed to the family from any source.

Chapter 8§ LEASING AND INSPECTIONS

PHA Policy Page 8-2
Topics to be discussed and explained to all families include:

Applicable deposits and all other charges

Unit maintenance reguests and work orders

The PHA’s interim reporting requirements

Explanation Review and explanation of occupancy forms

Chapter 13 LEASE TERMINATIONS

PHA Policy Page 13-22

the PHA will consider whether such household member *s—pamefpaﬂﬂg—m—ef has successfully completed a
supervised drug or alcohol rehabilitation program,

For this purpose the PHA will require the tenant to submit evidence of the household member’s e&meﬂt
partieipation-in;-or successful completion of, a supervised drug or alcohol rehabilitation program er

evidence-of-otherwise-having beenrehabilitated-successfully-
Chapter 15 PROGRAM INTEGRITY

PHA Policy Page 15-4
At every regular reexamination the PHA staff will explain any changes in HUD
regulations or PHA policy that affect residents.

The PHA routme}y will use available EIV and other non-HUD sources of up-front income verification,

famity-provided-information. This includes the Work
Number and any other prlvate or public databases available to the PHA.

PHA Policy Page 15-7

Increases in the tenant rent will be implemented enty-afier-the-family-has-received 30-days-netiee | on the

first of the month following a written 30 day notice.
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